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(b) OPNAVI NST 5400. 24D
(c) 10 USC & 2674
(d) 32 CFR Part 364 Appendix A
(e) DODI NST 5305.5 of 14 Jun 99
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Encl: (1) Functions and Tasks of Conmandant, Naval D strict
Washi ngt on

1. Purpose. To assign the functions and tasks to be performed by
t he Commandant, Naval District Washington (NDW in support of the
m ssion issued by references (a) through (f).

2. Cancellation. OPNAVI NST 5450. 209C.

3. Mssion. To namintain and operate facilities and provide

speci fic personnel and |ogistic support for permanent and transient
naval personnel in the Naval D strict Washington area; to conmand
assi gned shore activities; and to perform such other functions or
tasks as may be directed by the Chief of Naval Operations (CNO .

4, Status and Command Rel ati onships. Naval District Washi ngton
(NDW is a shore activity in an active, fully operational status
under the Commandant, NDW and under the commuand and area

coordi nati on of the CNO

5. Action. In the acconplishnent of the assigned m ssion, the
Commandant, NDWw || ensure performance of the functions and tasks
set forth in enclosure (1). Commandant, NDW shall advi se CNO of
any recommended nodifications to the mssion, functions or tasks of
NDW

P. A TRACEY
Director, Navy Staff
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Di stribution:
SNDL FF1 ( COWNAVDI ST WASHI NGTON DC)
Copy to:
SNDL Al (I'nmrediate O fice of the Secretary of the Navy)

A2A (Departnment of the Navy Staff O fices)

A5 ( CHNAVPERS WASHI NGTON DC)

A6 (CMC WASHI NGTON DC)

21A  (Fl eet Commanders)

39H1 (Construction Battalion Unit)(CBU FOUR TWO TWD

WASHI NGTON DC, only)

C25A (CNO Support Activity Detachnents)

D1IA (DI RNCPB WASH NGTON DC)

D1B ( BDCNR WASHI NGTON DC)

D1C  ( NDBDM WASHI NGTON DC)

D2A  ( NAVCOSTCEN WASHI NGTON DC)

D3A  (NAVY | PO WASHI NGTON DC)

E1A  (NAMARA JAG WASHI NGTON DC)

E1B ( NAVMARTRI JUDI C WASHI NGTON DC)

E3SA  (NRL WASHI NGTON DC)

E7A  (AUDGEN WASHI NGTON DC)

FA2A (Conputer and Tel ecommuni cation Station)
( NAVCOVITELSTA WASHI NGTON DC, only)

FA37 ( PERSUPPACT)

FD4 (Met eorol ogy and Cceanography Center |1 CE) (NAVI CECEN
SUI TLAND MD, only)

FE1 ( COWNAVSECGRU FORT GEORCGE G MEADE MD)

FE4 ( NAVSECGRUACT) ( NAVSECGRUACT FT MEADE MD, only)

FF1A (HRO WASH NGTON DC)

FF2 ( OPNAVSUPPACT WASHI NGTON DC)

FF5 ( COWNAVSAFECEN NORFOLK VA)

FF6 ( NAVOBSY WASHI NGTON DC)

FF8 (Board of Inspection and Survey) (PRESI NSURV NORFOLK
VA, only)

FF16 ( MARBKS ANNAPOLI S MD)

FF20 ( NAVH STCEN WASHI NGTON DC)

FF32 ( FLDSUPPACT WASHI NGTON DC)

FF38 (USNA ANNAPCLI S MD)

FF38A ( NAVSTA ANNAPCOLI S MD)

FH1 (BUMED WASHI NGTON DC)

FH4 ( NAVMEDLOGCOM FT DETRI CK MD)

FH24  ( NAVMEDI NFOMGTCEN BETHESDA MD)

FJA2 (NAVY BAND WASHI NGTON DC)

FKAL1A ( COWAVAI RSYSCOM PATUXENT RI VER MD)

FKA1B ( COVSPAVWARSYSCOM SAN DI EGO CA)

FKAL1C ( COWNAVFACENGCOM WASHI NGTON DC)

SNDL FKA8F (DI RSSP WASHI NGTON DC)
FKML2 ( NAVPETOFF FORT BELVO R VA)
FKML4 ( NAVI CP)
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FKML7 ( NAVSUPI NFOSYSACT)
FKML8 ( NAVTRANSSUPPCEN)
FKN8 ( NAVSUPPU STATE DEPT)
FKN1O ( NAVSUPPFAC THURMONT MD)
FKN13 (Engineering Field Activity) (ENG-LDACT CHES
WASHI NGTON DC, only)
FKPAE (Surface Warfare Center Divisions) (NAVSURFWARCEN
CARDERCCKDI V, only)
FKR6A (Air Warfare Center Aircraft and Training Systens
Di v) ( NAVAI RWARCENACDI V PATUXENT RI VER MD, only)
FKR1B ( NAVAI RDEPQT)
FOL ( COMNAVLEGSVCCOM
FCo2 ( NAVLEGSVCOFF) ( NORTHCENT WASHI NGTON DC)
FO3 (TRI SVCOFF NE WASHI NGTON DC)
FR4 ( NAF WASHI NGTON DC)
FR9 (Reserve Readi ness Conmand) ( NAVRESREDCOM
M DLANT WASHI NGTON DC, only)
FR10 (Reserve Center) (NAVRESCEN ADELPH MD and
NAVMARCORESCEN WASHI NGTON DC, onl y)
FS1 (ONI' WASHI NGTON DC)
FT1 (NETC PENSACOLA FL)
FT74 (Naval Reserve O ficers Training Corps Unit) (NROTCU
GEORGE WASHI NGTON UNI' V WASHI NGTON DC, only)
FUl ( NAVADM NU WASHI NGTON DC)
FWL ( NATNAVVEDCEN BETHESDA MD)
FW2 ( NATNAVDENCEN BETHESDA MD)
FW ( NAVMEDCLI NI C)
FWb ( NEX)
FW6 ( NAVSUPPACT WASHI NGTON DC)
V10 (US MARI NE BAND WASHI NGTON DC)
V11 (M WASHI NGTON DC)
V12 (CG MCCDC QUANTI CO VA)
V14 (H@BN HQMC ARLI NGTON VA)
V18 (MARSPTBN FT GEORGE G MEADE MD)
NAVY DI RECTI VES AND RECORDS MANAGEMENT
720 KENNON STREET SE BLDG 36 RM 203 WNY
WASHI NGTQON, DC 20374-5074
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Functions and Tasks of the
Commandant, Naval District Washi ngton

1. Termnology. Defined for the purposes of this instruction
as foll ows:

a. Naval District Washington (NDW Area. Area enconpassing
naval shore activities and personnel ashore |ocated in Maryl and,
the District of Colunbia, and the follow ng counties of
Virginia: Arlington (including the Pentagon reservation),
Fai rf ax, Fauqui er, Loudoun, Prince WIlliam Stafford and the
cities located within their conbi ned outer boundaries.

b. Commandant, NDW (COVWNDW. O ficial in command to whom
all responsibilities are assigned.

c. Headquarters, NDW (HONDW . The Conmandant and program
managers, staff and special assistants tasked to provide
services to activities within the NDW ar ea.

d. Area Coordinati on Boundaries. Sane as NDWarea in
par agr aph | a.

e. National Capital Region (NCR). Area enconpassing the
District of Colunbia; Montgomery and Prince George’s counties in
Maryl and; Arlington, Fairfax, Loudoun and Prince WIIiam
counties in Virginia;, and the cities located within their
conbi ned outer boundari es.

2. Functi ons and Tasks

a. Mlitary Command and Support

(1) Acts as imedi ate superior in command for Navy
Public Wbrks Center, Washington; Naval Support Activity,
Washi ngton; and U.S. Navy Cerenoni al Guard.

(2) Serves as responsible Iine commander in the exercise
of mlitary conmand over the National Naval Medical Center and
the National Naval Dental Center, Bethesda, Maryland, and is the
Echel on 2 Line Commander for Naval Hospital, Patuxent R ver,
Maryl and, and Naval Medical Cinic, Quantico, Virginia.

(3) Serves as area coordinator for the NDW Area,

provi di ng general gui dance and oversight authority within the
NDW ar ea.

Encl osure (1)
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b. Per sonnel Services

(1) Provides Navy career counseling for other activities
wi thin NDW upon request.

(2) Serves as program coordi nator for Casualty
Assi stance Calls and Funeral Honors Support programfor the NDW
ar ea.

(3) Provides equal opportunity assistance as requested
to Navy conmands in the NDW Area.

(4) Pronotes nmedical and dental care for eligible
beneficiaries and their dependents within the NDW ar ea.

(5) Provides area coordination for the five flagship
prograns of the Navy Comrunity Service Program including:
Per sonal Excell ence Partnership, Youth Health and Fitness,
Canpai gn Drug Free, Environnent and Conservation, and Sharing
Thanksgi vi ng prograns.

(6) Serves as the Equal Enploynment Qpportunity O ficer
for HQ\NDW

(7) Coordinates best practices for HQNDW

(8) Provides Fam |y Advocacy Program regi onal
coordi nation in the NDW ar ea.

(9) Serves as l|local area coordinator for nobilization
and denobilization of Naval Reserve forces to and from active
duty.

(10) Manages and operates the Departnent of the Navy
Mot or Pool and prograns and directs Executive Mt or Pool
operations for NDWarea. Provides shuttle/transportation
services for naval personnel in the NCR

C. Fi nance

(1) Plans and executes budgets for HQONDW  Approves
subordi nate Echel on 3 budgets. Reconmends distribution of
funds, issues funding docunents refl ecting approved
di stribution, and prepares progranmm ng and fi nancial adjustnents
for subm ssion to the major claimnt.

Encl osure (1)
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(2) Fornul ates budgets for the Commandant. Provides
assistance in the issuance of funding docunents and prepares
programm ng and financial adjustnments for subm ssion to the
maj or cl ai mant.

(3) Provides consolidated plant and m nor property
control

(4) Executes accounting, payroll, budgeting, and
reporting requirenments for HONDW Provi des anal ytical reports
and advice on operating trends with recommendati ons for
corrective action.

(5) Initiates, devel ops, negotiates, executes, and
reviews support agreenents as receiver or provider of services.
Provi des assi stance to other naval activities regarding support
agreenent matters.

(6) Provides accounting, payroll, and budgeting support
to Naval Support Activity (NSA), Washi ngton

d. Security

(1) Provides physical security services, including
enforcenment of Federal |aw under the assimlative crinmes act,
and enforcenent of traffic and parking regulations for all naval
install ati ons under the control of COVNDW

(2) Provides security and | aw enforcenent at all nava
installations under the control of COVNDW including the
Washi ngton Navy Yard (WNY), NDW Anacostia Annex, Bellevue Navy
Housing, U.S. Naval Qbservatory, Nebraska Avenue Conpl ex,
Pot omac Annex, Sol omons Navy Recreation Center, and Nationa
Naval Medical Center. Provides physical security services to
the Defense Infornmation Systens Agency. Coordi nates responses
to bonb threat emergencies and provides anti-terrorismresponse
and trai ni ng.

(3) Conducts prelimnary and conplete investigations of
crimnal conplaints for HQONDWand its tenant activities.

(4) Coordinates Navy response to threat conditions
in the NDW ar ea.

Encl osure (1)
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e. Firefighting

(1) Provides fire suppression, crash and rescue forces,
and equi pnrent for the WNY, NDW Anacostia Annex, Bolling Air
Force Base, Bellevue Navy Housi ng, Naval Research Laboratory
(NRL), Marine Barracks, and other naval activities within the
NDW ar ea.

(2) Provides fire protection personnel to man hazardous
material units based at NRL for response to all stations for
hazardous material incidents.

(3) Provides equipnent, material, and training support
to Wiite House and Canp David units.

(4) Provides fire prevention inspections at the WNY, NDW
Anacostia Annex, Bolling Air Force Base, Bell evue Housing, NRL
U S. Naval Observatory, Defense Communi cati ons Agency, and ot her
naval activities within the NDW ar ea.

f. Facilities Support

(1) Reference (f) designates the Assistant Secretary of
the Navy, Installations and Environnment (ASN (1&E)), as the
Secretary of the Navy’' s executive agent responsible for real
estate, facilities, space, and space-acquisition policies for
t he DON wor | dwi de.

(2) As DON s executive agent, ASN (I &E) has appoi nted
COMNDW as the DON NCR Space Coordinator (NCRSC). As the NCRSC
COMNDW i s responsi ble for:

(a) Assisting ASN (I &) in his/her role as
executive agent;

(b) Providing the Ofice of the ASN (I1&) with a
sem -annual brief on space and facility matters under the
cogni zance of the NCRSC

(c) Consulting with the Ofice of the ASN (I &E) on
any matters of congressional interest;

(d) Ensuring that the DON space and facility
requi renents are processed in a tinely and efficient manner;

Encl osure (1)
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(e) Providing whatever assistance is required by
the DON activities in the NCR concerning “Space Alteration
Requests;”

(f) Developing 5-year plans for | eased space in the
NCR and submtting themto ASN (1 &E) for appropriate action, at
t he begi nning of each fiscal year;

(g) Maintaining a database of a detailed inventory
of mlitary owed/ controll ed and GSA-1eased space in the NCR and
providing a report on a sem -annual basis to ASN (I &E)

(h) Collecting data fromall DON activities
occupying GSA and mlitary owned/ controlled space in the NCR

(i) Submtting consolidated DON reports to
Director, Space Managenent and Servi ces, Washi ngton Headquarters
Services (WHS), Ofice of the Secretary of Defense, on a sem -
annual basi s;

(Jj) WManagi ng governnent controlled/| eased
facilities by assigning space to individual DON activities as
provi ded to the NCRSC by WHS;

(k) Acting as the central point within DON for
coordinating internal general and adm nistrative space natters
wi th WHS;

(1) Keeping the appropriate offices within DON
fully informed on any plans or actions affecting their
respective activities;

(m Providing consolidated furniture nmanagenent,
war ehousi ng, and inventory control for DON activities in the
NCR;, and

(n) Coordinating and reviewi ng all new
t el ecomruni cati on support requirenments and installation for
mlitary construction projects for HONDW and tenant activities
and managi ng tel ephone-billing accounts for HQNDW

g. Interservice and Intraservice Conmand Support

(1) Conducts a command eval uation and nanagenent contro
program for HQNDW and NSA, Washi ngt on.

(2) Serves as area coordinator for the NDW ar ea.

5
Encl osure (1)
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(3) Tasks NDW area Navy commands for support in
executing area coordination, cerenonial, and other functions as
required.

(4) Provides public affairs support for the NDW area.

(5) Oversees and coordi nates the provision of religious
m nistries, chaplain and Religi ous Program Speci al i st
prof essional training and nentoring, and religious cerenoni al
and adm ni strative support w thin NDW

(6) Initiates, devel ops, negotiates, executes, and
reviews interservice or intraservice support agreenents as
receiver or provider of services. Provides assistance to other
naval activities on support agreenment nmatters.

h. Shore Facilities Managenent, Operations and Pl ans

(1) Coordinates space planning and managenent for the
Navy and Marine Corps in NCR

(2) Adm nisters the Federal Buil ding Fund.

(3) Prepares and mai ntai ns HQONDW oper ati ons and
conti ngency pl ans.

(4) Maintains files of and revi ews operations and
contingency plans of activities within NDWto ensure conformty
and conpatibility with HQNDW pl ans.

(5) Coordinates with other mlitary services, |ocal
State and Federal Governnent, as required, on planning matters
of mutual concern.

(6) Plans and oversees training and readi ness of
regi onal disaster control forces and di saster preparedness
per sonnel .

i Cer enoni al Functi ons

(1) Represents and acts for the Secretary of the Navy
and the Chief of Naval Operations on those matters assigned,
i ncludi ng public and diplomatic functions and presentations of
awar ds and nedal s.

Encl osure (1)
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(2) Coordinates Navy participation in official
cerenonies. Directs equipping, training, and enploynment of the
U.S. Navy Cerenonial CGuard.

(3) Coordinates the Navy Sumrer Concert Series, a |large-
scale public relations event dedicated to the general public.

(4) Coordinates Navy assets for the Arned Services
| naugural Comm ttee Joint Task Force in support of the
Presidential |nauguration.

(5) Provides overall coordination for port visits to
NCR.

]. Safety and Environnental

(1) Oversees conpliance with applicable substantive and
procedural Federal, state, and |ocal environnental and
occupational safety and health | aws and regul ations within the
NDW ar ea.

(2) Cooperates with Federal, state, and | ocal
environnmental regulatory officials.

(3) Coordinates environnmental and natural resources
matters (especially enforcenent actions, agreenents, and permtt
conditions) with regional environmental coordinators and the
chai n of command.

(4) Acts as the “Responsible Corporate Oficial” in al
dealings with regulatory officials. Serves as coordination
point for all contact with regulatory officials.

(5) Plans, prograns, budgets, and allocates funds for
envi ronnent al conpliance costs.

(6) Chairs the Environmental Managenent Board and Safety
and Heal th Council .

k. Legal and MIlitary Justice

(1) Provides | egal advice and support to comrands within
t he NDW ar ea.

(2) Serves as general court-martial convening authority
for the NDWarea. Convenes general courts-martial and boards of
inquiry, reviews special and sunmary courts-martial, decides

7
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nonj udi ci al puni shnent appeal s, and revi ews JAGVAN
investigations for incidents arising within the NDW ar ea.

(3) COMNDW aut hori zes searches, pursuant to Mlitary
Rul e of Evidence (MRE) 315, of Navy controlled or occupied
spaces within the NDWarea. This authority is based on COVNDW s
managenent of Navy controlled or occupi ed spaces as discussed in
par agraph 2f(2)(a) through (n) above and reference (f).
Consistent with MRE 315, a search nay al so be authorized by the
commander who has been assigned Navy controlled or occupied
spaces where the property or person to be searched is situated
or found. Authorization for searches within the Pentagon
Reservati on nust be coordinated with WHS

(4) Assigns JAGVAN investigation responsibility to area
commands when appropri ate.

(5) Provides liaison with area mlitary and civilian | aw
enforcenent authorities.

Encl osure (1)



